BO CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC CONG NGHIEP Poc lap — Tw do — Hanh phiic
THU'C PHAM TP. HO CHI MINH
S6: /’50 /QD-DCT TP. Hé Chi Minh, ngay /% thang (/| nam 2020
QUYET PINH

Vé viéc ban h‘mh quy ché dao tao, boi dudng cong chire, vién chirc va nguoi lao dong
ciia Truong Pai hoc Cong nghiép Thue pham TP. H6 Chi Minh

HIEU TRUONG
TRUONG PAI HOC CONG NGHIEP THUC PHAM TP. HO CHIi MINH

Can ctr Quycl dinh sé 284/QD-TTg ngay 23/02/2010 cta Thu tuéng Chinh phu vé
viéc Thanh lép"TrLr(‘mg Pai hoc Cong nghiép Thuc pham TP. Ho Chi Minh;

Cén ctr Quyet dinh s6 1113/QD-DCT ngay 14/6/2017 cua Hi¢u trucmg Truong Pai
hoc Cong n2h1¢p thuc pham TP. H6 Chi Minh vé viéc ban hanh Quy ché t6 chtre va hoat
dong cua Truoqo Dai hoc Cong nghiép Thuc pham TP. H6 Chi Minh;

Can cir Quyét dinh sd 901/QD-TTg ngay 23/6/2015 ctia Thu tuéng Chinh phu vé
viéc phé duyét pé an thi diém déi mai co ché hoat dong cua Truong Pai hoc Cong nghiép
Thuc pham TP. H6 Chi Minh giai doan 2015 - 2017;

Can ctr Luat vién chure 58/2010/QH12 ngay 15/11/2010;

Cin ctt Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 ctia Chinh pht vé dao tao. boi
dudng can b, cOng churc, vién chire;

Cén cu Thfmg tu 01/2018/TT-BNV ngay 08/01/2018 ctia BO Noi vu huéng dan mdt
s& diéu cua Nghi dinh 101/ND-CP ngay 01/9/2017 cta Chinh phu vé dao tao. bdi dudng
can bg. cong chtrc, vién chirc;

Céan cu Quyét dinh 3824/QD-BCT ngay 24/12/2019 cua Bo Cong thuong vé viéc ban
hanh Quy ché quén ly hoat dong dao tao. b01 dudng cong chire, vién chire thuge Bo Cong
thuong: _

Xét dé nghi ctua Truong phong Té chire - Hanh chinh,

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay la Quy ché dao tao. boi dudng cong
chirc, vién chirc va nguoi lao dong cua Truong Pai hoc Cong nghiép Thuc pham Thanh
phd Ho Chi Mmh

Diéu 2. Quyet dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh s6 61 1/QDb-
DCT ngay 07/4/2017 cua Hi€u truong Truong Pai hoc Cong nghié¢p Thuc phdm TP. Ho
Chi Minh vé viéc| ban hanh Qui dinh dao tao, boi dudng cong chtrc, vién chirc va nguoi lao
dong.

Piéu 3. Truong cac don vi: phong To6 chirec Hanh chinh, phong Ké hoach Tai chinh,

cac don vi va cac ca nhan ¢6 lién quan chiu trdch nhiém thi hanh Quyét dinh nay./. &=
Noi nhin: l
- Ban Giam hiéu; |

- Nhu diéu 3;
- Luu: VT, TCHC




BO CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOC CONG NGHIEP Poc 1ap - Tw do - Hanh phiic
THUC PHAM TP. HO CHi MINH

QUY CHE
bao tao, boi dudng cong chire, vién chire va ngudi lao dong
Truong Pai hoe Cong nghiép Thue pham Thanh phé Ho Chi Minh
(Ban hanh kem theo Quyét dinh s6:. 480 /OD-DCT, ngay. [4..thang. .t .ndm 2020
cua Hiéu truong Truong Pai hoc Cong nghiép Thuc pham TP. H6 Chi Minh)

Chuong I
NHUNG QUY PINH CHUNG
Diéu 1. Pham vi diéu chinh va déi twong ap dung
I. Pham vi diéu chinh

Vian ban nay ap dung cho cong chirc, vién chic va nguoi lao dong duoc
Trudng Pai hoc Cong nghiép Thuc phdm TP. H6 Chi Minh dong ¥ hodc ctr di dao
tao, boi dudng dé chuan héa, ning cao trinh d6 chuyén mon nghiép vu phuc vu
nhiém vu dang/dam nhan va vi tri cong tac.

2. Déi tuong ap dung

Cong chure, vién chure va nguoi lao dong hién dang lam viéc tai Truong.

Piéu 2. Giai thich tir ngir

Trong Quy ché nay, nhiing tir ngir dudi day dugc hiéu nhu sau:

1. Céng chitc, vién chirc va nguoi lao dong duge cu hoac dong y cho di boi
dudng trong Quy ché nay duoc viét tit la CCVC&NLD.

2. Nha truong hode HUFI trong Quy ché nay la viét tit cho tén Truong Dai
hoc Cong nghiép Thuc pham TP. H6 Chi Minh.

3. Béi duong 1a hoat dong bd sung, cap nhat kién thurc, k¥ nang phuc vu hoat
dong nghé nghiép.

4. Pao tap 1a qua trinh truyén thu, tiép nhan cé hé thong nhiing tri thuc, k¥
nang theo quy dinh cta timg cap hoc, bac hoc, gin voi viéc cép van bang qudc gia
theo quy dinh ctua Luét Gido duc va céc loai van bang tuong tmg do cic co s¢ dao
tao nudc ngoai cap dugc phéap luat Viét Nam cong nhén.

5. Don vi trong Quy ché nay dugc hiéu la cac Khoa, Phong, Vién, Trung tam
va tuong duong thuoc HUFI.

DPiéu 3. Muc tiéu va nguyén tac dao tao, boi dudng
. Muc tiéu

Trang bi kién thirc vé ly luan chinh tri; quan ly hanh chinh nha nuéc; chuyén
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mon nghiép vu; ngoai ngl, tin hoc; nang cao trinh do, cap nhat kién thire, k¥ nang
phuc vu cong viéc chuyén mon gop phan xay dung doi ngli CCVC&NLD chuyén
nghiép, ¢6 trinh do, pham chat dao dirc t6t, c6 ban linh chinh tri va nang luc dép tmg
yéu cau phat trién ciia HUFI.

2. Nguyén tic

a) Can ct vao tidu chuan ngach, chirc danh nghé nghiép, chuc vu lanh dao,
quan 1y; gén véi vi tri viée lam; gén voi cong tac s dung, quan ly CCVC&NLD,
phu hop véi quy hoach, ké hoach dao tao, boi dudng va nhu cau xay dung, phat
trién nguon nhan luc ctia HUFI;

b) Dé cao y thtre tu hoc, tu luya chon chuong trinh dao tao, boi dudng cua
CCVC&NLD; khuyén khich va tao diéu kién cho CCVC&NLPD duogc dao tao, boi
dudng ¢ nudc ngoai;

¢) Pam bao cong khai, dan chu minh bach va hiéu qua;

d) DPam bao quyén loi va nghia vu cuia CCVC&NLD theo quy dinh cua phap
luat;

¢) Khong cdt CCVC&NLD dang trong thoi gian thi hanh ky luat tu khién
trach tro 1én di dao tao, boi dudng va giang day;

f) CCVC&NLD c6 thé tu dang ky du tuyén céc khod dao tao, boi dudng. Tuy
nhién, viéc ctr hodc dong y cho di dao tao néu tring tuyén sé do Hiéu truong xem
xét, quyét dinh theo tham quyén dua trén muc do phu hop cua chuyén nganh dao
tao, boi dudng phu hop véi vi tri viéc 1am hién tai hodc phu hop véi yéu cau cong
tac cua don vi. Trude khi duoce cir hodc dong v cho di dao tao, boi dudng phai cam
két thuc hién nghia vy;

) Truong hop CCVC&NLD tir co quan khac chuyén vé cong tac tai Truong
néu da tring tuyén ma van dang theo hoc cac khod dao tao, boi dudng dai han voi
chuyén nganh dao tao phu hop voi vi tri viéc lam duge tuyén dung thi duoc tiép tuc
theo hoc va dugc huong quyén loi theo quy dinh.

Chuong 11
XAY DUNG KE HOACH, NOQI DUNG VA
CHUONG TRINH PAO TAO, BOI DUONG

Piéu 4. Xay dung ké hoach dao tao, boi dudng

1. Can cti nhu cau dao tao, boi dudng nang cao trinh do cua don vi, Truong
don vi ¢é trach nhiém xay dung ké hoach dao tao, boi dudng nam sau cua don vi
minh gui vé phong To6 chirc Hanh chinh trude ngay 30 thang 6 hang nam.



2. Phong T6 chic Hanh chinh tong hop nhu cau dao tao, bdi dudng cua cac
don vi, xac dinh cac linh vuc uu tién va can doi nguén luc dé trinh Hiéu truong phé
duyét ké hoach dao tao, bdi dudng chung cta toan Truong.

3. Céc trudong hop dot xuat, phong T6 chire Hanh chinh béo céo Hiéu truong
xem xét, quyét dinh theo cac quy dinh tai Quy ché nay.

Piéu 5. Hinh thire va ngi dung dao tao, boi dudng
I. Hinh thirc va ndi dung dao tao
a) Dao tao sau dai hoc vé chuyén moén, nghiép vu theo vi tri viéc lam;

b) DPao tao cao cép chinh tri, trung cép ly luan chinh tri.

(R

Hinh thirc va ndi dung boi dudng

a) Hinh thirc boi dudng:

- Tap sy,

- Boi dudng theo tiéu chuan ngach, chiic danh nghé nghiép;

- Boi dudng trudc khi bo nhiém chirc vu lanh dao, quan ly;

- BO6i dudng theo yéu cau vi tri viéc lam.

b) Noi dung boi dudng

- Ly luan chinh tri;

- Kién thirc quéc phong va an ninh;

- Kién.thL'rc vé phong chéng chay — nd va ciru nan ctru hd;

- Kién thirc quan ly chuyén nganh, chuyén mén, nghiép vu; dao dirc cong vu,
dao dirc nghé nghiép; kién thirc hi nhap quéc té;

- Tin hoc, ngoai ngi;

- Kién thirc vé cong nghé, k¥ thuat, chia sé kinh nghiém qudc té, kinh
nghiém chuyén mon do céc to chirc nudc ngoai chuyén giao;

- Ngoéfi ra cac noi dung dao tao boi dudng trén, cac ndi dung dao tao boi
dudng khac nhdam nang cao chat luong déi ngi CCVC&NLD sé& do Hiéu truong
quyét dinh.

biéu 6. Hinh thire

1. Dao tao: Dao tao trinh d¢ thac si, tién si.

2. B6i dudng: Boi dudng chuyén mén nghiép vu; boi dudng theo tiéu chuan
ngach, chirc danh nghé nghiép; boi dudng céc 16p huin luyén k¥ nang; nang cao
trinh do 1y luan chinh tri, kién thirc phap luat, kién thirc quan ly nha nuée.
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Chuong II1
TO CHU'C VA QUAN LY PAO TAO, BOI DUONG

Diéu 7. Xdy dung va to chire thue hién khéa dao tao, boi dudng

Céc khoa dao tao, bdi dudng duoc thuc hién theo quy trinh, gdm cac bude sau:
1. Xay dung ké hoach t6 chirc khéa dao tao, boi dudng, gom:

a) Péi tuong, muc tiéu, ndi dung, chuong trinh, hinh thurc to churc;

b) Thoi gian, dia diém to chirc (neu khoa dao tao, boi dudng duoc to chirc tai
nhiéu dia diém thi can ghi ro ting dia diém va thoi gian to chire tai cac dia diém); so
luong hoc vién, ban t6 chire, giang vién, khach mai (néu co);

¢) Kinh phi.

2. Trach nhiém cua cac don vi c6 lién quan dén viéc to churc khoa dao tao, boi

a) Thong bao triéu tap hoc vién, g61n cac noi dung;
b) Muc dich, ndi dung, hinh thirc dao tao;
¢) Thanh phﬁn va sb luong hoc vién;

d) Thoi gian, dia diém t6 chirc, kinh phi va nhing van dé can luu y (co cau,
do tudi, gioi tinh...);

e) Thong béo triéu tdp hoc vién phai dugce gui téi hoc vién va cac don vi ¢o
lién quan trudce khi khoa dao tao, bdi dudng khai giang it nhat 10 ngay.

3. Danh gia dao tao, boi dudng

Két thic mot khéa dao tao, bdi dudng, Ban td chirc 16p tién hanh dénh gia két
qua dao tao, boi dudng theo cac ndi dung sau day:

a) Noi dung, chuong trinh, phuong phap giang day, tai li¢u, két qua truyen
dat, tiép thu kién thirc, cong tac 6 chirc khoa dao tao, boi dudng;

b) Ddi tugng tham gia danh gia: Hoc vién, can bd giang day;

c) Phuong phap danh gia: Thong qua phiéu danh gia ho#ic phong van truc
tiép;

d) Trén co s& v kién danh gia vé khéa dao tao, boi dudng ctia cic hoc vién,
giang vién Ban to chure 16p hoc xay dung Béo céo téng két khoa dao tao, boi dudng.

Pidu 8. CAp chirng chi, gidy chirng nhin dao tao, boi dudng

l. Chung chi va gidy ching nhan:

a) Ching chi dugc su dung de cép cho cac khoa dao tao, boi dudng ma
chuong trinh, tai liéu da dugc tham dinh theo quy dinh cua phap luét, c6 gia tri su
dung trén pham vi toan qudc;

4



b) Gidy ching nhan duoc su dung dé cép cho cac khéa dao tao, bdi dudng
khac.
2. biéukién dé dugc cép chung chi, ching nhan
Chung chi, ching nhan dugc cap cho nhiing hoc vién dap ung céac diéu kién
sau:

a) Tham gia hoc tip cac ndi dung quy dinh ctia chuong trinh dao tao, boi
dudng va thoi gian nghi hoc co ly do khong dugc qua thoi gian quy dinh cua
chuong trinh;

b) Cé du céc bai kiém tra, viét thu hoach, bao céo dat tir 5 diém trd 1én (cham
theo thang diém 10) theo quy dinh cua co so dao tao;

c) Chép hanh tét ndi quy hoc tap.

3. Chimng chi, gidy chimg nhan duoc cap | (mét) lan sau khi két thic khoa dao
tao, boi dudng. Truong hop bi mat, hu hong, nguoi duoc cép c6 don dé nghi thi
duge co so dao tao, boi dudng xem xét va cap lai ban sao hodc gidy xac nhan da
hoan thanh khoa dao tao, boi dudng.

Chuong IV
KINH PHI, PIEU KIEN, QUYEN LQI VA NGHIA VU CUA
CONG CHUGC, VIEN CHUC VA NGUOI LAO PONG
KHI PUQC PI PAO TAO, BOI DUONG

Diéu 9. Ngudn kinh phi

1. Ngan sach Nha nudc;

2. Kinh phi tu chu cua HUFI;

Hoc bong cua té chire, ca nhan ngoai HUFI;

4. Kinh phi do CCVC&NLD dong gop.

('S

Piéu 10. Piéu kién boi dudng ¢ nuwéc ngoai

I. Truong hop su dung nguon kinh phi tir ngan sach nha nuéc hodc kinh phi tu
chu cua nha Truong:

a) Viéc to chuc boi dudng ¢ nude ngoai phai bao dam cong khai, minh bach,
chét luong, hiéu qua va pht hop véi nhu cau cua don vi.

b) Diéu kién:

- Ngudi duogc cu di dao tao boi dudng phai c¢6 nang luc va trinh d chuyén
mon, dap ung yeu cau st dung lau dai, ké hoach phat trién nguon nhan luc Nha
truong, don vi;

- Déi vai céc khoa bdi dudng co thoi gian dudi 01 thang, CCVC&NLD phai
s



con du tudi cong tac it nhét 18 thang tinh tir khi khoa boi dudng bat dau;

- Dbi véi cac khoa hoc boi dudng cé thoi gian tr 01 thang tré lén
CCVC&NLD phai con du tudi cong tac it nhat 02 nam tinh tir khi khéa boi dudng
bat dau;

- Puoc danh gia 1a hoan thanh t6t nhiém vu duogc giao;

- Yéu cau nhiém vu dugc giao cia CCVC&NLD duoc di boi dudng phai phu
hop vdi ndi dung cua khoa boi dudng;

- C6 st khoe dam bao dap Gmg yéu cau khéa boi dudng.

2. Truong hop str dung ngudn kinh phi tir cac quy hoc bong

Ap dung theo quy dinh ctia cac quy cap hoc bong va quy dinh hién hanh cua
nha Truong.

Diéu 11. Piéu kién dwoe di dao tao sau dai hoc

1. Dakét thic thoi gian tap su (néu co);

2. Khéng qua 40 tudi tinh tir thoi diém duoc cir di dao tao sau dai hoc lan dau;

3. Trudc nam lién ké duge danh gia la hoan thanh tot nhiém vu tro lén;

4. C6 cam két sau khi hoan thanh chuong trinh dao tao s& lam viéc tai Truong
it nhat gap 2 (hai) lan thoi gian dao tao;

5. Chuyén nganh dao tao phu hop véi vi tri viéc lam;

6. Co nang luc va trinh do chuyén moén, dap Ung yéu cdu sir dung lau dai, ké
hoach phat trién nguén nhan luc Nha truong, don vi;

7. Chua duoc ctr tham gia dong thoi mot khoa dao tao khéc;

8. C6 strc khoe dam bao dap ing yéu cau khoa dao tao;

9. Vién chic duoc cu di hoc theo cac chuong trinh hop tac véi nudc ngoai
dugc ky két hodc gia nhap nhan danh Nha nudc Cong hoa xa hoi chi nghia Viét
Nam, ngoai cac quy dinh tai cac Khoan 1, 2, 3,4, 5,6, 7, 8,9 cua Piéu nay, con
phai thuc hién quy dinh Luat Ky két, gia nhép va thuc hién didu udce qudc té va dap
ung yéu cau khac ctia chuong trinh hop téc;

10. Truong hgp CCVC&NLD nguoi lao dong khong du cac diéu kién néu trén
¢6 nguyén vong di dao tao sau dai hoc thi ca nhan tu sap xép thoi gian dé khong lam
anh hudong dén cong viéc chung cla don vi, Nha truong, phai tu tic kinh phi va
trong thoi gian di hoc khong duoc hudng céc ché dd, chinh sach c6 lién quan theo
quy ché chi tiéu ndi bo hién hanh.

Piéu 12. Quyén loi

1. Péivéi CCVC&NLD duoc ctr di dao tao, bdi dudng trong nude:
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a) Puoc Nha truong quan 1y, sir dung bd tri thoi gian va kinh phi theo quy
dinh;

b) Dugc tinh thoi gian dao tao, boi dudng vao thdi gian cong tac lién tuc;

¢) Dugc huong céac ché do, phu cap theo Quy ché chi tiéu noi bd va Quy ché
viéc lam tai thoi diém hién hanh;

d) Du‘(jc bé tri cong viéc phi hop voi két qua, ndi dung dao tao, boi dudng;

e) Duoc xem xét hé tro kho khin trong qua trinh ctr di dao tao, bdi dudng;

f) Puoc biéu duong, khen thuong vé két qua xuat sic trong dao tao, boi
dudng.

2. CCVC&NLD duoc cir di dao tao, bdi dudng ¢ nudc ngoai dugc hudng
quyén loi theo quy dinh ctia phép luat va quy ché hién hanh cua HUFI.

3. CCVC&NLD la nit, 1a nguoi dan tdc thiéu s, ngoai nhiing quyén loi dugc
huong theo quy dinh tai khoan 1, khoan 2 Diéu nay, duoc hudng huong cac quyén
loi theo quy dinh ctia phép luét vé binh dang giéi va cong tac dan tc.

Piéu 13, Nghia vu

1. Déi véi hinh thirc dao tao

a) Ky cam két thuc hién trach nhiém va nghia vu doi véi Nha nuée, HUFI;

b) Chép hanh Quy dinh hién hanh déi véi tiing bac dao tao;

¢) Lam viéc tai HUFI sau khi hoan thanh chuong trinh dao tao (tinh tur thoi
diém duoc cong nhan tét nghiép) gap 02 lan thoi gian cir di hodc dong y cho di dao
tao.

d) Tu tac toan b kinh phi va khong duoc nhan cac khoan hd tro cua HUFI
trong khoang thoi gian CCVC&NLD gia han thoi gian dao tao;

¢) Dén bu chi phi dio tao theo quy dinh tai Chuong IV cua Quy dinh nay;

f) Ngoai cac nghia vu trén, CCVC&NLD di dao tao phai bao cao tién do hoc
tap béng van ban cho don vi va phong To chire Hanh chinh (ddi véi dao tao trong
nudc) va gui qua email: phongtche@hufi.edu.vn (ddi véi dao tao ngoai nudc) dinh
ky 6 thang 1 lan.

2. Dbi véi hinh thic bdi dudng
a) Chap hanh quy dinh, ndi quy hién hanh déi véi ting khéa boi dudng;
b) Dén bu chi phi bdi dudng theo quy dinh tai Chuong IV ctia Quy ché nay;

3. Sau khi két thuc khoé dao tao, bdi dudng CCVC&NLD phai béo céo két
qua hoc tap va nop ban sao cong chung cac van biang, ching chi, bang diém (néu
co) cho phong Té chirc Hanh chinh dé luu hd so nhéan su. Truong hop vin bang,
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chimg chi do co s dao tao nude ngoai cap phai dugc cong ching dich thuat sang
tieng Viét va phai co van ban xac nhan cua Cuc khao thi va Kiém dinh chat lugng
giao duc — B9 Giao duc va Pao tao.

4. Pbi véi CCVC&NLD duoc cir hode ddng y cho di dao tao, boi dudng trude
thoi han két thic khoa hoc 02 thang néu du kién khong thé hoan thanh khoéa hoc
ding han thi phai c6 don xin gia han gui vé Truong (theo biéu mau).

Diéu 14. Céc trudng hop phai dén bu chi phi

1. Tuy bo hoc, bi ky luat budc théi hoc, bo viéc hodc don phuong cham dut
hop déng l[am vi€c trong thoi gian dao tao;

2. Khong dugc co so dao tao cz’ip van béng tot nghiép;

3. Pa hoan thanh khoa hoc va duogc cép van bang tét nghiép nhung bo viéc
hodc don phuong chdm dut hop dong lam viéc khi chua phuc vu du thoi gian cam
két quy dinh tai Piéu 12 cua Quy dinh nay.

Pi¢u 15. Chi phi va cach tinh chi phi
I. Chi phi dao tao, boi dudng
a) Duoc cur di dao tao, boi dudng bang nguon ngan sach Nha nudc:

Chi phi dao tao la toan b cac khoan hoc phi va tat ca cac khoan chi phi khac
phuc vu cho khoa hoc, khong tinh luong co ban va cac khoan phu cap khac (néu co).

b) Puoc dong ¥ cho di dao tao, boi dudng bang ngudn thu cua Nha truong:

Chi phi ché dé la toan bd cac khoan ché dé da tinh huong duoc thé hién bang
tién theo qui ché cua Nha truong gom: hoc phi, dinh mirc mién giam thoi gian lam
viéc, thu nhap tang thém, tién phuc lgi, tién thuong (18, tét), chénh léch chi luong co
ban huong theo qui dinh cua Nha nudc so védi chi luong co ban huong theo qui ché
cta Nha truong va cac khoan hd trg khéc (néu c6) ¢é lién quan phuc vu cho khéa
hoc.

2. Céch tinh chi phi dén bu, chi phi ché do

a) D4i v6i trudong hop quy dinh tai Khoan 1, 2 Diéu 15 cta Quy dinh nay,
CCVC&NLD phai dén bu 100% chi phi dao tao, chi phi ché do;

b) Dbi vai truong hop quy dinh tai Khoan 3, Diéu 15 cua Quy dinh nay, chi
phi dén bu, chi phi thu hdi duoc tinh nhu sau:
S=—x (T, — Ty)
T,y
Trong do:
- S :la chi phi; dén bu hodc thu hdi ché do phuc vu cho khéa hoc;
- F : la tong chi phi do co quan, don vi ctr di hodc dong y cho di hoc chi tra

8



theo thuc té cho 01 nguoi tham gia khoa hoc;
- T, : 1a thoi gian yéu cau phai phuc vu sau khi dd hoan thanh khéa dao tao
(hodc cac khoa dao tao) duge tinh bang sb thang lam tron;
- T, :la thoi gian da phuc vu sau dao tao dugc tinh béng ) thang lam tron.
¢) Bo Esung cach tinh chi phi ché do:

- Néu thoi gian lam viéc thuc té hoan thanh (khong tinh thoi gian mién giam)
> dinh mirc%th(‘)'i gian ¢ong tac chuan, = dung hodc 16n hon luong thoi gian mién
giam thi thue hién thu hdi thoi gian mién giam theo don gia vuot gio;

- Néu thoi gian lam viéc thuc té hoan thanh (khong tinh thoi gian mién giam)
< dinh murc thoi gian cong tac chuén thi ty 18 % cong viée chua hoan thanh duoc
tinh theo cong thirc sau:

Thoi gian lam viéc thyc té

Ty1é = 100% — x (100%)

Tong thoi gian dinh muc

d) Piéu kién duoc mién giam chi phi

. MSi; nam cong tac (Ty) cia CCVC&NLD (khong tinh thoi gian tap su va
thoi gian cong tac sau khi dugc dao tao (T;)) duge tinh mién giam 1% chi phi.
Truong hop la Nt hodc la nguoi dan toc thiéu s6 thi mdi nam cong tac duoc mién
giam tdi da la 1,5% chi phi;

- Pba hoém thanh khéa hoc nhung do bi bénh hiém ngheo, tai nan lao dong
mat kha nang lao dong co xac nhan cua co so'y té c6 tham quyén hodc chua phuc vu
du thoi gian ¢cam két (T,) da dén tudi nghi huu thi duoc mién giam 100% chi phi;

- Nha|truong don phuong cham dut hop dong lam viéc hodc hop dong lao
dong ddi voi CCVC&NLD duge dong ¥ cho di hoc thi duge mién 100% chi phi;

e) Céc vi du vé thu héi chi phi dao tgo:

: Tru(‘m}z hop 1: Chi B ¢6 tham nién céng tac 07 nim tai HUFI dugc dong v
cho di hoc Nghién cuu sinh khong tap trung 4 nam (= 48 thang) sau khi tot nghiép
da lam viéc dugc 24 thang va sau do6 chi B xin nghi viéc, ty 1é cdng viéc chua hoan
thanh theo dinh muc chuan la 40%, vdi tong chi phi: 697tr dong.

| S6 tién Ty % S
N|6I dung da hwong ".F‘hucf}(i' Cong Cong chi%t lt‘:ﬁh
Stt cac khoan ché do da theo dlc_"_ doi Véf-"c da :Iﬁf? ih b
dweoc| tinh huong qui dinh twong - et o
| ((Y(jng) thu hoi mién hoan (d(mg)
giam thanh
I | Hoc phi
I | Tongsd | 120,000,000 | 100% | 0% 120,000,000




II | Cic khoan chi phi khac

I | Tién lwong co ban -] 100% | 60% -

2 | Thu nhap tang thém 550,000,000 | 100% | 50% 40% 220,000,000

3 | Thuong 1€, tét 27.000.000 | 100% | 50% 40% 10.800.000 |

* Tong chi phi: 697,000;000 350,800,000
- | Thoi gian chua phuc vu tai truong (2*48 thang - 24 thang) T, 72.00
- | Mdi ndm cong tac tai HUFI duge mién giam 1.5%* 7 ndm Ty 10.5%

X Téng chi phi thu hoi sau khi loai trir T va T 235,474,500 |

* Truong hop 2: Anh C ¢6 thdm nién cong tac 08 nam tai Truong duoc déng y
cho di hoc Nghién ctru sinh tap trung 4 nam (= 48 thang) khi chua t6t nghiép anh C
tu v bo hoc, bo viéc, don phuong cham dut hop dong lam viéc, ty 1é cong viéc chua

hoan thanh theo dinh mttc chuan 1a 100%, véi tong chi phi 337tr dong.

S6 tién Ty 1€ % Sé tid
Noi dun da huong Thuge Cong Cong ch%t l:;zh
Stt Cac khoan ché doé da theo dién doi | vige da vige t]: hai
dwoc tinh huong qui dinh tagng | dige chua L
(t?(jf?g) thu hoi mién hoan (dong)
giam thanh
I. | Hoc phi
1 | Téng s6 50,000,000 | 100% | 0% 50,000,000
II. | Cic khoan chi phi khac
1 | Tién luong co ban 210,000,000 | 60% 100% 126.000,000
2 | Thu nhip tang thém " 100% =
3 | Ho tro khac 50,000,000 | 100% | 50% | 100% 50,000,000
4 | Thuong 1€, tét 27,000,000 | 100% | 50% | 100% 27,000,000
* Tong chi phi: 337,000,000 253,000,000
- | Thoi gian chua phuc vu tai truong (2*48 thang - 48 thiang) T, 48.00
- | Mdi nam cong tac tai HUFI dugc mién giam 1.0%%* 8 nam Ty 8.0%
* | Tong chi phi thu héi sau khi loai trir T, va T, 116,380,000

* Trudong hop 3: Anh D ¢ tham nién cong tac 09 nam tai Truong, dugc dong ¥
cho di hoc NCS khéng tép trung 4 nam (= 48 thang) két thic khoa hoc khong dugc
co s¢ dao tao cip van bang tt nghiép, ty 1& cong viéc chua thoan thanh theo dinh
muc chuén 12 20%, v6i tong chi phi 587tr dong.

Stt Nbi dung S6 tién Ty 1& % S6 tién
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|
|
|
|
|

da hwomg | Thuoe | Céng | Céng chiét tinh
Cac khoan ché do da theo dt“?“ doi "(‘iéc da Vliéc thu hoi
: I b, i dinh UQTlg Lrgc chua >
dugc tinh huong q;;éng) thuhdi | mién hodn (dong)
giam thanh
I | Hoc phi
1 | Tong s6 | 110,000,000 | 100% | 0% 110,000,000
I | Cac khoTLin chi phi khac
I | Tién luong co ban - 60% -
2 | Thu nhép tang thém 450,000,000 | 100% 50% 20% 90,000,000
3 | Thuong I8, tét 27,000,000 |- 100% 50% 20% 5.400,000
* Téng cong: 587,000,000 205,400,000
- | Mdi nam cong tac tai HUFI dugc mién giam 1%* 9 nam Ty 9.0%

* | Tong sb tién thu hoi sau khi loai trir Ty 186,914,000

* Truong hop 4: Anh H c¢6 tham nién cong tac 03 nam tai Truong, duoc Nha

trudng dong y cho di hoc Tién si tai Nhat 03 nam tir thang 10/2014 dén hét thang

10/2017 (=36

thang) theo dé 4n 911 ngan sach Nha nuéc nam 2013. Thang 11/2017

Anh H vé nudce ndp bang dung tién do va cong téc tai Truong dugce 26 thang, sau d6

c6 don xin ng

hi viée trude thoi gian cam két 12 46 thang. Tong sé tién tinh hudng 1a

80,072tr dong.

| S6 tién Ty 1€ % A ;

NGi dung da huong Thupe | Cong Cong So tién chiét

Stt | cdc khoan| ché do da duwroc tinh theo dién doi | vige da vige tinh thu hoi

2 ui dinh trong huong chua 2
hu(mg 1 ( dé‘n. ) thu hoi mién hoan (dong)
& giam thanh

I. | Hoc phi i

I1. | Cic khoa

1 | HS tro hoc phi di hoc - 100% s

q;l chi khac phuc vu cho khéa hoe

1 | Tién lwong co ban 44,272,500 60% 26,563,500

2 | Thu nhap

tang thém 100% -

3 | Thuong lé,

tét 35,800,000 100% 35,800,000

Mién giam khoi lugng nim

4 | hoc 2014-2015 U e

Mién giam khéi luong nam . 0
> | hoc 2015-2016 . e U :
5 Mieén giam khoi lugng nam : 100% | 0% .

hoc 2016-2017

s
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ST F: Téng chi phi 80,072,500 62,363,500

* | Ty: Thoi gian yéu cau phuc vu it nhat gap 2 lan thoi gian dao tao 72 Thang
* | Ty: Thoi gian da phyc vy sau khi da hoan thanh khoa hoc 26 Thang
* | Ty: Thoi gian cong tac tai HUFI (khong tinh thot gian; tap su va T,) 03 Nam

Mdi nam cong tac tai HUFI (xac dinh theo Ty) dugce mién giam 1.0% doi voi

5 | 0
Nam, 1.5% doi voi Nir 3.0%

3> | S: Tong s tién thu hdi: (sau khi loai trir; thoi gian T2 va mién giim 3%) 38,600,000

Piéu 16. Hoi dong xét dén bu va thu hdi chi phi dao tao, boi dudng
I. Thanh lap Hoi dong

Hoi dong dén bu va thu hoi chi phi dao tao, boi dudng do Hiéu trudng ra
quyét dinh thanh 1ap.

2. Thanh phan

a) Chu tich: Hiéu truong hodac Pho Hiéu truong;

b) Thu ky: Vién chic phu trach cong tac dao tao, boi dudng;

¢) Céc uy vién: Pai dién Ban chap hanh Cong doan Truong, dai dién phong
Té chire Hanh chinh, phong Ké hoach Tai chinh va don vi truc tiép st dung vién
chtic va nguoi lao dong.

3. Nguyén tic hoat dong

Hoi dong 1am viéc theo nguyén tic tap trung dan chu va biéu quyét theo da

s6. Cude hop cua Hoi dong phai ¢6 mat it nhat 2/3 tong s6 thanh vién, trong d6 co
Hiéu truong hodc Pho Hiéu trudng va Thu ky. Truong hop Hiéu truong ving mat
thi mot Phé Hiéu truong la nguoi chu tri phién hop.

4. Nhiém vu cua Ho1 déng

a) Hoi dong co nhiém hop xét dén bu hodc thu hoi chi phi dao tao, boi dudng
theo quy dinh tai Piéu 15, Piéu 16 cta quy dinh nay;

b) Lap véan ban kién nghi dén bu hoac thu hdi chi phi dao tao, boi dudng gui
Hiéu truong cham nhat 1a 3 ngay lam viée ké tir ngay két thuc cude hop.

Piéu 17. Quyét dinh dén b va thu hoi ché do

I. Can ctr kién nghi ciia Hoi ddng xét dén bu, Hiéu truong ban hanh quyét
dinh dén bu chi phi dao tao hodc thu hoi chi phi dao tao, boi dudng.

2. Thoi han thuc hién

a) Trong thdi han 120 ngay, ké tir ngay nhan duoc quyét dinh, CCVC&NLD
6 trach nhiém nop tra day du sé tién ghi trong quyét dinh cho Nha truong thong
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qua phong K& hoach Tai chinh.

b) CCVC&NLD duogc dong y cho di dao tao, boi dudng do cé don xin nghi
viéc thi phai hoan tra 01 1dn cua toan bd hodc phan con lai theo quyét dinh thu héi
ché do trude khi duge nhan quyét dinh nghi viéc.

¢) Néu CCVC&NLD van dang lam viée, duoc Nha trudng dong y cho di dao
tao, bdi dudng dén nay bao cdo két qua hoc tap duoc xac dinh 1a qué han, khong c6
kha nang hoan thanh khéa hoc thi thoi gian thuc hién quyét dinh thu héi ché d¢ la ty
1é gitta tong s6 tién thu hdi so v&i muc tién cd dinh khau trir vao thu nhap hang
thang. Néu tong sb tién thu hdi nho hodc theo yéu cau ctia nguoi hoc thi thuc hién
thu hdi 01 1an trong vong 01 thang tinh tir thoi diém ra quyét dinh.

Diéu 18. Cic bién phap xir Iy d6i véi truomg hop khong thue hién trach
nhiém ciia ngudi hoc hodc khong thue hién dén bu chi phi, hoan tri ché df

1. HUFI khéng giai quyét cac ché do, chinh sach.

2. Thoéng bao t6i cac co quan c6 lién quan dé phdi hop giai quyét, bao gom:
Co quan lam viéc moi (néu c6), chinh quyén dia phuong noi cu tri.

3. HUFI dé nghi céc nganh chic ning can thiép trong viéc cap, gia han ho
chiéu hodc thong bdo cho co quan dai dién ngoai giao cua Viét Nam ¢ nudc ngoai
hodc co quan ¢ tham quyén cia phia nudc ngoai bude vé nudc va thuc hién cac
nghia vu tai chinh.

4. Khoikién theo quy dinh cua phép luét.

Piéu 19. Xir Iy dao tao, bdi dudng ngoai nuée qua han

I. Ba muoi (30) ngay trude khi hét thoi gian hoc tap ghi trong quyét dinh di
dao tao, bdi dudng hodc quyét dinh gia han: Phong T6 chirc Hanh chinh gui théng
bao cho CCYC&NLD dugc biét thoi diém két thic dé CCVC&NLD chuén bi thuc
hién thu tuc tiép nhan hodc xin gia han thoi gian dao tao, boi dudng.

2. Trong vong ba muoi (30) ngay sau ngay két thuc thoi gian dao tao, boi
dudng: Néu CCVC&NLD chua vé nuéc dé thuc hién thu tuc tiép nhan, phong To
chic Hanh chinh gui théng bao cho vién chue, nguoi than vién chic ¢ Viét Nam,
Truong don vi quan ly vién chire, Co quan cép hoc bong (ddi véi truong hop dugce
tai tro hoc bong) viec CCVC&NLD da di dao tao, bdi dudng qué han duge cho phép
va dang tu y bo viéc tai HUFT.

3. Sau 1@ ngay ké tir ngay gui thong bdo: Néu CCVC&NLD van chua thuc
hién thii tuc tiép nhan, phong T chirc Hanh chinh tién hanh xtr Iy ky ludt vién chic

theo quy dinh phap luét hién hanh.
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Chuwong V
QUY TRINH DI PAO TAO, BOI DUONG

Diéu 20. Quy trinh di dao tao, boi dudng

. CCVC&NLD di dao tao, bdi dudng hoan thién ho so gui vé phong T chie
Hanh chinh, cu thé nhu sau:

a) Don dé nghi (theo mau 01);

b) Ban cam két (theo mau 02);

¢) So yéu ly lich theo mau 2C-BNV/2008;

d) Quyét dinh hodc thong bao tring tuyén (néu la tiéng nudc ngoai thi phai
duoc dich ra tiéng Viét va cong ching) cua co so dao tao trong d6 néu rd to chirc ca
nhan moi va nude dén, thoi gian dao tao, boi dudng va ngudn kinh phi tai tro;

e) Cac gidy to khac theo yéu cau ctuia Nha truong (ly lich khoa hoc, cac van
bang, chimg chi, gidy chimg nhén strc khoe....).

2. Trong thoi han 05 ngay lam viéc ké tir ngay nhan duoc hé so, phong T
chtrc - Hanh chinh tham dinh hd so, can ct ké hoach dao tao, boi dudng hang nam
xem xét, cho v kién va trinh Hiéu truong phé duyét va ra quyét dinh.

Piéu 21. Thi tuc bsdo cdo, tiép nhin CCVC&NLDP di dao tao, bdi dudng
tro ve

1. CCVC&NLD dugce Nha truong cur hoac ddng y cho di dao tao, boi dudng;
trong thoi gian tham gia khoa hoc phai c6 trach nhiém bao céao tién do hoc tap cho
phong Té chire — Hanh chinh (theo biéu mau):

a) Bao cdo dao tao dung han (theo mau 03);

b) Béo céo dao tao — qué han (theo mau 04);

¢) Baéo céo boi dudng (theo mau 05).

2. Truong hop CCVC&NLD khong thuc hién nghia vu bao céo theo quy dinh
thi dugc danh gia la khong hoan thanh nhiém vu ndm hoc. Phong T6 chirc — Hanh
chinh s& cdn ctr vao tiéu chi nay dé danh gia thi dua hang nam cta ca nhan va don
Vi.

3. Truong hop CCVC&NLD duoc Nha trudng cir hodc dong v cho di dao tao,
boi dudng, theo bao cao két qua hoc tap dugc xac dinh la qua han, khong co kha
nang hoan thanh khoa hoc hodc ngung tham gia khoa hoc thi Nha truong sé thong
béo dén c4 nhan va don vi vé viéc thu hodi ché do theo quy dinh.

4. Truong hop CCVC&NLD duge Nha trudng cir hodc dong y cho di dao tao,
bdi dudng, néu qua thoi gian két thic khéa hoc nhung khong gii bao céo két qua
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hoc tap thi trong thoi gian 01 thang Nha truong s€ thong bao dén ca nhan va don vi
vé viéc thu hoi ché do theo quy dinh.

5. CCVC&NLD duoc cu di dao tao, boi dudng, sau khi két thuc khéa hoc;
trong thoi gian 10 ngay lam viéc phai dén trinh dién tai don vi truc tiép quan ly va
nép day du ho so vé phong T6 chiic - Hanh chinh, bao gom:

- Bankiém diém cta ca nhan trong thoi gian tham gia khoa dao tao;

- Bao cdo két qua hoc tap cua ca nhan kem theo ban nhan xét cua co so dao
tao;

- Ban sao bang diém, vin biang, chimg chi;

Péi v6i CCVC&NLD di dao tao, boi dudng ¢ nudc ngoai con phai ndp thém
céc gidy to sau:

- Xac nhan dai dién cua Viét Nam ¢ nudc so tai;

- Ban sao ho chiéu sau khi di nudc ngoai vé.

Chuong VI
TRACH NHIEM CUA CAC PON VI TRONG
QUAN LY PAO TAO, BOI DUONG

Piéu 22. Trach nhiém cia phong To chirc Hanh chinh

I T('“’mg, hop nhu cau cua cac don vi trong Truong dé xay dung ké hoach dao
tao, boi dudng hﬁng nam, trinh Ban Giam hiéu phé duyét va phéi hop voi cac don vi
lién quan thuc hién.

2. Quan ly, theo ddi CCVC&NLD dugc cur di dao tao, boi dudng & trong
nudc va nude ngoai; tiép nhan va bé tri cong tac sau khi CCVC&NLD hoan thanh
chuong trinh dao tao, boi dudng; tiép nhan bdo cdo két qua hoc tap, van béng chung
chi luu ho so nhén su.

3. Tham dinh ho so va trinh Hiéu truong ky van ban cur di dao tao, boi dudng
theo quy dinh tai Quy ché nay.

4. Phéi hop véi cac don vi co lién quan dé giai quyét ché dg, chinh sach, hd
tro kinh phi cho nguoi dugc cu di dao tao, boi dudng.

5. Hang nam bao cdo Hiéu trudng va cac co quan cap trén vé két qua dao tao
boi dudng cia| CCVC&NLD.

6. Tham muu viéc diéu chinh, bd sung ndi dung ctia Quy dinh nay cho phu
hop v6i tinh hinh thyc té.

Piéu 23. Trich nhiém cia phong Ké hoach Tai chinh
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1. Xéc dinh kinh phi danh cho dao tao, boi dudng hang nam theo ké hoach da
dugc Hiéu truong phé duyét.

2. Phdi hop véi phong T6 chirc Hanh chinh, cac don vi ¢6 lién quan va trinh
Hiéu truong ban hanh dinh muc hé tro kinh phi trong linh vuc dao tao, boi dudng.

3. Thanh toan tién lwong, phu cép, cac ché dd va hd tro kinh phi cho
CCVC&NLD dugc cir di dao tao, boi dudng theo quy dinh tai Quy ché nay.

Piéu 24. Trach nhiém cia cic don vi thude Truong

I. Xay dung ké hoach dao tao, bdi dudng CCVC&NLD cua don vi; phdi hop
v6i phong Té chire Hanh chinh thuc hién noi dung, chuong trinh déo tao, béi dudng
cho CCVC&NLD cua don vi;

2 Khuyén khich va tao diéu kién cho CCVC&NLDP cua don vi khong ngurng
hoc tap, nang cao trinh dg, cap nhat kién thuc, ky nang;

3. Tao diéu kién cho CCVC&NLD di dao tao, boi dudng theo ké hoach hoic
thong bao cuia Nha truong;

4. Quan ly, don dbc CCVC&NLD thuc hién nghiém tuc cac quy dinh, noi
quy cua cac khoa dao tao, boi dudng;

5. Pon vi ¢6 CCVC&NLD duoc di dao tao, boi dudng cé trach nhiém theo
ddi qué trinh hoc tap, két qua dao tao/bdi dudng; bé tri, sap xép cong viéc phi hop
voi két qua, noi dung dao tao/boi dudng.

Chuong VII
PIEU KHOAN THI HANH

Diéu 25. Hiéu lue thi hanh

Quy ché nay thay thé cac quy dinh truéc day vé dao tao, bdi dudng
CCVC&NLDP thude Truong Dai hoc Cong nghiép Thuc pham TP. Ho Chi Minh.
Trong qua trinh thuc hién, néu can stra doi, bd sung cho phu hgp vai tinh hinh thyc
té, cac don vi gui y kién vé phong Té chic Hanh chinh dé tong hop, trinh Hiéu
trudng xem xét giai quyét./. G

S

16




