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1. Tai khoan Email.
- Mdi sinh vién clia trudng dugc c&p 1 tai khodn email trong qué trinh hoc

tap tai trudng.
- Tén tai khoan Email cta sinh vién: <MaSinhVién>@huit.edu.vn
Vi du: 2007240018@huit.edu.vn

- Tai khoan Email cua sinh vién dugc cap giay phép (License) “Office 365
A1 danh cho hoc vién"” cua cong ty Microsoft. Office 365 A1 la phién ban
tru'c tuyén mién phi clia Office di kém vé&i email, hdi thao video, trung
tdm tly chinh d& 1am viéc nhdm trong 18p hoc véi Microsoft Teams va
ung dung OneDrive quan ly dit liéu luu trlr ddm may ca nhan vdi dung
lugng 100GB/sinh vién ( Theo chinh sach cua Microsof?).

Luu y: doi voi ban quyén "Office 365 A1”, cac uhg dung Word, Excel,
Power Point, Access chi su’ dung truc tuyén trén nén Web, khéng
cai dat ung dung trén may tinh duoc.
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2. Thiét lap tai khoan Email mgi.
- MGd trinh duyét Web (Microsoft Edge, Chrome, Opera, Firefox...)

- Trén thanh dia chi go: https://login.microsoftonline.com

& Thé mai b ==

[ - Iogin.microsofl:c-nline.coml

- Sau khi bam “Enter”, giao dién dang nhap tai khoan cua Microsoft sé
hién ra.
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Pang nhap

01@huit.edu.vn

Ban khong ¢6 tai khoan? Hay tao tai khodn!
Ban khong truy cap dudc vao tai khoan?

Tuy chon nhp

Tiép theo

Diéukhoansirdung  Quyenriéng w & cookie  +++

ﬂ P Type here to search

- Nhép day du dia chi Email do trudng cap, sau d6 chon “Ti€p theo” hay
“Next”.
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Nhap mat khau

Téi da quén mat khau

Dang nhap

PAI HOC CONG THUONG TP.HCM
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- Nh&p mét khdu tam thdi la: Huit#140

- Sau do chon “bang nhap”
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Cap nhat mat khau cua ban

Ban can cap nhat mat khau vi day 13 lan dau tién ban
dang nhap hoac do mét khau cta ban da hét han.

Mét khau hién tai

DAI HOC CONG THUONG TP.HCM
Trung tam Cong ngh¢ Thong tin




Lin d&ng nhdp dau tién, do dung méat khiu tam nén sinh vién can phai

doi mat khau.

Nhép “Méat khau hién tai” la Huit#140

Nhap “Mat khdu mdi” va “Xac nhdn mét khau” giéng nhau.

Luts y: mat kh3u phai bao gdm it nhat 3 loai sau: chil hoa, chil thudng
s8 va ky tu dat biét. Trong méat khiu khéng dudc chira m3 sinh
vién, ho tén, ngay sinh, s6 dién thoai cia sinh vién vi hé théng
clia Microsoft s& coi mat khdu dé khéng an toan va khdng cho
phép dai.

Sau khi nhap day du, chon “bang nhap”
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Can thém théng tin

T8 chic clia ban can thém théng tin dé€ bao mét tai
khoan ctia ban

Sir dyung mot tai khoan khac

Tim hiéu thém

Tiép theo

DAI HOC CONG THUONG TP.HCM
Trung tdm Céng nghé Théng tin
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Khi d6i mat khdu dugc chap nhén, ta co giao dién trén, chon “Tiép theo”.

Bao ve tai khoan cta ban

Té chifc clia ban yéu ciu ban thiét lap cac phudng phap sau day dé ching minh ban 13 ai,

Bién thoai

Ban cé thé chitng minh ban 13 ai bing cich tra |8i cudc goi trén dién thoai hodc nhin tin m3 vio dién thoai
cla ban.

Ban mudn s dung s6 dién thoai ndo?

[United States (+1) ~ Nhap =0 dién thoai

EE}' G ma cho téi qua tin nhan van ban

O Goi téi

C6 thé ap dung phi cho tin nhdn va dif liéu.Chon Tiép theo nghia 13 ban dong y vdi Digu khodn dich vu va
Digu khodn v quyén riéng tu va cookie.

@iét |dp mot phudng phap khac Bé qua thiét lap




- Tai budc nay, néu sinh vién mudn xac thuc tai khoan bang dién thoai di
dong, chon qudc gia la Viét Nam, sau dé nhap s6 di dong, chon Next. Néu
sO di dong chi dung tam, sinh vién nén dung tuy chon “To6i muon thiét
Iap mot phueng phap khac” va chon xac thuc bang email, do tuy chon
xac thuc bang email nhanh va 6n dinh nhat. Néu xac thuc bang dién thoai,
khi d6i s6 hodc mét dién thoai ta s& khdng nhan dudc thdng tin xac thuc
khi can va doi khi Microsoft khong giri dugc tin nhan dén dién thoai G Viét
Nam.

Chon mét phudng phap
khac

Ban muén st dung phuong phap nao?

Email W

Chon phuang thiic email xong chon xac nhan.

- Nhap dia chi email ca nhan (gmail, hotmail ...), chon “Ti€p theo”.
Bao ve tai khoan cua ban

T& chiic cha ban yéu cau ban thiét |3p cac phudng phap sau diy dé chitng minh ban |4 ai.

Email

Ban muén st dung email naa?

'\lhép email

Téi mudn thiét [§p mot phudng phap khac Bo qua thigt lap

- M@ hdp thu cd nhan dé nhan email xac thuc tir Microsoft.



M3 kiém chuirng email tai khoan Ho Chi Minh city University of Industry and Trade Hop thu dén =

Microsoft thay mat cho Ho Chi Minh city University of Industry and Trade 1sonlineservicesteam@microsoftonline com=
toi 16i

Kiém chiing dia chi email ctia ban

Cam on ban d3 kiém ching tai khoan 2000240001@huit.edu.vn cta ban!
Ma cua ban la: 833171

Tran trong,
Ha Chi Minh city University of Industry and Trade
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- Copy ma xac thuc va dan vao 6 “Nhap ma”.
Bao veé tai khoan cua ban

Té chitc cha ban yéu ciu ban thigt |ap cac phudng phap sau day dé chifng minh ban 13 ai,

Email

Chiing téi vita gli mdt m3 tGi n— @ gmail.com
Nhap ma

G lai m3

T6i mudn thiét 1ap mét phudng phap khic Bo qua thiét lap

- Chon “Tiép theo”
Bao veé tai khoan cta ban

Té chifc clia ban yéu ciu ban thiét lap cic phudng phap sau day dé chiing minh ban 13 ai.

Thanh céng!

Tuyét! Ban d3 thiét [ap thanh cdng thdng tin bdo mat cia minh. Chon "Da xong" dé tiép tuc dang nhap.

Phucng phap dang nhap mac dinh:
E Email
S ©gmail.com

- Chon “Hoan thanh”.
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Duy tri dang nhap?

Thyc hién thao tac nay dé gidm s6 [3n ban dugc yéu
cau dang nhép.

[ kn6ng hién thi lai théng bao nay

PAI HOC CONG THUONG TP.HCM
Trung tGm Céng nghé Théng tin

O giao dién trén, néu ta dang sir dung may tinh cd nhan, cé thé chon
“C4” dé ludn trong trang thai ddng nhdp. Néu dung may tinh chung,
chon “Khong”.

BS Microsoft X

Chao muing ban, Son
Hay dé Office 365 gitp ban hoan
thanh cong viéc trén Iop

® o 0 0 0

Lan lugt bdm vao biu tugng miii tén dé xem 5 gidi thiéu v& phan mém
cla Microsoft.

BB Microsoft X

Lam viéc & bat ky dau vai Office 365
trén web, may tinh va thié€t bi di
dong

e o 0 0 0

Bam dau [ dé& két thic gii thiéu.
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Xin chao, Son Cai dat Office
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Ganday Paghim Pudc chia sé vditoi Kham pha
5. MS Word Online
ol MS Excel Online

-
@ MS Powerpoint Online | (&)
N X

el MS Outlook: Hép thy dién tir © —

N T Khéng cb tai liéu Office truc tuyén gan day
@ OneDrive: lu tri¥ di liéu ddm méy. Dung lugng 1TB. A e s .
bét dau, hay tao mot tai ligu mdi hodc kéo tai lidu

Ay d€ tai 1én v ma.

Chia sé va cong tac véi ngudi khac.

il MS OneNote
@ M SharePoint
& MS Teams: Hoc truc tuyén.

i MS Sway

i EXSED |
- Ta cb giao dién cta Office 365 truc tuyén nhu hinh trén. D& chon ('ng
dung truc tuyén mudn st dung, bam vao cac biéu tugng i'ng dung bén
trai man hinh.

- P& xem tét ca ing dung, bdm biéu tugng i ofice3ss gic trén bén trai.

- DE& ddi ngdn ngilr, bdm biéu tugng 1 goc trén bén phai.
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Ngén nglr va mi gid

Ganddy Daghim  Budcchiasé vditoi  Kham pha

A e ‘e i « i Thay déi ngén ngir ciia ban
Khoéng co tai liéu Office tryc tuyén gan day

Chia sé va ¢ vdi ngudi khac DE bat dau, hay tao mot tai lisu mai

hoac kéo i ligu dé vao day dé tai 1én va ma
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3. Dat lai mat khau khi quén.
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Nhap mat khau

Mat khau

Toi da quén mat khau

Pang nhap bang tai khoan khac

DAI HOC CONG THUONG TP.HCM
Trung tam Céng nghé Thoéng tin

- Tai trang dang nhap, chon “To6i d3 quén méat khau”.

TRUONG PAI HOC
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Quay lai tai khoan ctia ban

Ban la ai?
DE khéi phuc tai khoan cha ban, hdy bat d3u bang cach nhap ID ngudi ding cla ban va nhitng ky tv trong anh hodc 4m thanh bén dudi.

ID ngudi ding:
2000240001 @huit.edu.vn

Vi du: user@contoso.onmicrosoft.com hodc user@contoso.com

($]

[ axodg ]
Nhap cac ki t trong hinh hodc cac tif trong am thanh.
Cac ki tu hodc tf ban nh3p vao khéng khdp vdi hinh dnh hodc 4m thanh. Vui 1ong thi lai.

Tiép theo [Tl

- Nhép vao 6 trong cac chi va so trong hinh, sau chon “Ti€p theo”.



3\ TRUGNG DAIHOC
2 CONG THUONG TP. HCM

«/ HCMC UNIVERSITY OF INDUSTRY AND TRADE

Quay lai tai khoan cla ban

budc kiém chirtng 1 > chon mot mat khau mdi

Vui 16ng chon phudng thic lién hé ma ching t6i nén ding dé kiém ching:

®) Email dén email thay thé cla toi Ban s& nhan dugc mot email co chita m3 kiém chiing tai dia chi email thay thé
(N @ gmail.com) cda ban.

Hiy bo

- Tuy theo phuadng thic xac thuc la s6 dién thoai hay email sé co giao dién
khac nhau. Trong trudng hgp nay, tai khoan xac thuc bang email nén ta
chon “Email”.

- N&u xac thuc bang email, mé hdp thu ca nhan dé Idy ma kiém chirng do
Microsoft guri. Néu xac thuc bang dién thoai thi chd SMS do Microsoft guri
dén dién thoai ctia ban.

Microsoft thay mat cho Ho Chi Minh city University of Industry axdTrade onlineservicesteam@microsoftonline com>
teitdi -

Kiém ching dia chi email cia ban

Cam dn ban d3 kiém ching tai khean 2000240001@huit.edu.vn clia ban!

Ma caa ban la: 207906

Trén trong,
Ho Chi Minh city University of Industry and Trade
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- Copy ma kiém chiing va dan vao 6 tréng.
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Quay lai tai khoan clia ban

budc ki€ém chitng 1 > chon mét mat khdu mai

Vui léng chon phuong thic lién hé ma ching t6i nén dung dé ki€m ching:

(®) Email dén email thay thé cua téi Chung téi d& glii mét thdng diép email cé chia ma kiém ching dén hop thu dén

clia ban.

| 207506

Tiép theo Ban dang gap su ¢6?

Huy bo

- Chon “Tiép theo”
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Quay lai tai khoan cla ban

budc kiém ching 1 v > chon mét méat khiu méi

* Nhap mat khiu mdi:

* Xac nhan mét khau mdi:

- Nh&p méat khdu mdi va Xac nhan méat khdu mdi, sau d6 chon “Hoan tat”.
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L)
Quay lai tai khoan clia ban
@ Mat khéu clia ban da duoc dat lai

D€ dang nhap véi mat khdu mdi chia ban, bdm vao day.

- Ta cd giao dién théng bdo nhu trén. Chon “badm vao day” dé vao lai i'ng
dung Office 365.



